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COMPLIANCE WITH WWCC POLICY
PURPOSE  
The Working with Children Check (WWCC) helps protect children from harm. Lower Plenty Primary School OSHC verifies that staff and volunteers are eligible to undertake child-related work, maintains accurate records and meets Victorian Working with Children (WWC) Connect requirements.
SCOPE  
This policy applies to OSHC staff, volunteers, management and other people engaged in child-related work at the service.
IMPLEMENTATION  
· Before staff or volunteers begin child-related work, the Coordinator or Principal will verify their WWC Clearance using the Victorian WWC status checker, or confirm and record a lawful exemption (such as applicable VIT registration). An application alone is not accepted unless the person is legally permitted to work while it is assessed. Paid workers must hold an employee clearance where required.
· The Coordinator or Principal will keep a secure register of each person’s name, WWC number or exemption, verification date, status and expiry date. Clearance status will be monitored and checked again where necessary. Anyone whose clearance is suspended, revoked, expired or otherwise unsuitable must not undertake child-related work unless legally permitted.
· For engagements from 19 October 2026, the service will use WWC Connect to notify the Social Services Regulator within 7 days for paid workers and 21 days for volunteers. The service will also update required details when a person leaves or their information changes, retain records for at least 7 years after engagement ends, and respond promptly to clearance status alerts. Existing workers should also be connected. Applicants and renewing cardholders must complete the mandatory WWC child safety training as part of their application or renewal process.
FURTHER INFORMATION AND RESOURCES  
· Victorian Working with Children Act 2005; WWC Connect (from 19 October 2026)
· Education and Care Services National Law and National Regulations (including staffing records)
· National Quality Standard: Quality Areas 2, 4 and 7
REVIEW CYCLE AND EVALUATION
This policy was reviewed on 28 October 2026 and is scheduled for review in October 2027, or earlier if requirements change.
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