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STAFF TRAINING POLICY
PURPOSE  
Lower Plenty Primary School OSHC provides relevant induction, training and ongoing professional development so staff can work safely, support children effectively and meet service policies and legal requirements.
SCOPE  
This policy applies to children, families, staff, management and visitors of the OSHC Service.
IMPLEMENTATION  
· The Coordinator will identify and arrange regular training relevant to staff roles, including:
· the operation of Lower Plenty Primary School OSHC, its policies and procedures, and child safe practices;
· legal and regulatory requirements, including child protection, reporting concerns, supervision and safe use of digital technologies; and
· health, safety and emergency procedures, including school OHS requirements, and other training that supports staff and children.
· Before working unsupervised, staff must complete required induction and be informed of emergency procedures, child safety responsibilities and how to report hazards and incidents. Staff must hold required current first aid, anaphylaxis and emergency asthma management qualifications where applicable to their role and service staffing arrangements.
· Staff will be invited to suggest training topics. Specialist presenters may be used where resources allow.
· The Coordinator will keep a record of completed induction and training, monitor required qualifications and expiry dates, and arrange refresher training as needed.
· Staff will be paid for compulsory training in accordance with applicable employment arrangements.
· The Coordinator will monitor progress towards required qualifications and discuss professional development needs during staff performance reviews.
FURTHER INFORMATION AND RESOURCES  
· Education and Care Services National Law: sections 162, 167 and 169
· Education and Care Services National Regulations: 84, 136, 137–143, 145–147 and 168
· National Quality Standard: Quality Area 2 (2.2.2), Quality Area 4 (4.2.2)
· National Quality Standard: Quality Area 7 (7.2.3)
· Victorian Department of Education school OHS induction and child safety requirements
REVIEW CYCLE AND EVALUATION
This policy was last updated on 5th of February 2025 and is scheduled for review in February 2027.
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