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INCLUDING CHILDREN WITH ADDITIONAL NEEDS POLICY
PURPOSE  
Lower Plenty Primary School OSHC recognises that additional support may be required to include children with additional needs. We will work with children and families to support participation, belonging and wellbeing, respecting each child’s strengths, abilities, culture and rights.
SCOPE  
This policy applies to children, families, staff, volunteers, management and visitors of the OSHC Service, including Vacation Care and Pupil Free days.
IMPLEMENTATION  
· Lower Plenty Primary School OSHC will provide an equal opportunity enrolment process and make reasonable adjustments so children with disability can access and participate on the same basis as other children.
· Families will be asked to provide relevant information about their child’s strengths, interests, communication, health and support needs through the enrolment form and discussion with the Coordinator. Families should advise staff when needs change.
· The service will request only information needed for safe care, inclusion or funding applications. Keep records confidential and accessible only to authorised people who need the information.
· Lower Plenty Primary School OSHC will obtain written parent/guardian consent before sharing identifying information with the Inclusion Agency or other professionals, unless sharing is otherwise authorised or required by law.
· The Coordinator will contact Victoria’s Inclusion Agency for advice, strategies, equipment or funding support as required, and use the current Inclusion Support Program (ISP) Guidelines.
· The Coordinator will work with the Inclusion Agency to develop and review the service’s Strategic Inclusion Plan. ISP support supplements the service’s inclusion responsibilities; required reasonable adjustments must not wait for funding approval.
· Where individual support is needed, the Coordinator will develop a simple plan with the child, family and relevant professionals. Record agreed strategies, staff responsibilities and a review date. Build on school plans where appropriate and with consent. Review at least each term and when needs change.
· The Coordinator will assess barriers and safety risks with the family and relevant staff, focusing on adjustments and supports that enable participation. Review risks when needs, activities or circumstances change.
· Staff will adapt routines, activities and spaces as needed, for example using visual schedules, quieter areas or communication aids. Listen to children’s views and respond promptly to bullying, exclusion or discrimination.
· For a child with a relevant medical condition, follow the medical conditions procedures, including the medical management plan, risk minimisation and communication plans, medication arrangements and any required staff training.
· Before proposing any refusal or restriction of attendance, the Principal or delegate and approved provider must review reasonable adjustments with the family and seek specialist or legal advice as needed. Document the options considered and reasons, and explain the review and complaints process. Disability or lack of funding alone must not determine access.	Comment by Policy review: Replaces the broad placement discretion with an individual consultation and reasonable-adjustment review. The Disability Standards for Education have applied to OSHC since 1 August 2026. Sources: ACECQA Disability rights and obligations resources; Disability Standards for Education 2005 (as amended).
· The Coordinator will brief all relevant staff, including relief staff, on agreed supports and arrange training where needed. Staff must follow support plans and promptly report concerns or changes in needs.
FURTHER INFORMATION AND RESOURCES  
Education and Care Services National Law Act 2010 (Vic), including National Law sections 2A and 167.
Education and Care Services National Regulations, including regulations 73, 74, 90–96, 155, 156, 160, 168 and 181.
Disability Discrimination Act 1992 (Cth); Disability Standards for Education 2005 (as amended); Equal Opportunity Act 2010 (Vic).
National Quality Standard: Quality Areas 1, 2, 3, 5, 6 and 7, particularly elements 1.1.2, 3.2.1 and 6.2.2; My Time, Our Place V2.0.
ACECQA: Disability rights and obligations resources. Read with the service’s enrolment, behaviour support, medical conditions, privacy and complaints procedures.
Inclusion Support Program Guidelines (current edition), Australian Government Department of Education.
REVIEW CYCLE AND EVALUATION
Updated: 27 October 2026. Next review: October 2027, or earlier if requirements or support needs change. The Coordinator and Principal or delegate will review implementation with staff and families.
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