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CHILDREN’S PROPERTY AND BELONGINGS POLICY
PURPOSE  
Lower Plenty Primary School OSHC acknowledges that children will bring to the service or carry with them certain items of personal belongings. This policy details the types of belongings that children may bring with them on a regular basis and the level of responsibility associated with those belongings by various stakeholders.
SCOPE  
This policy applies to children, families, staff, volunteers, management and visitors of the OSHC Service, including Vacation Care and Pupil Free days.
IMPLEMENTATION  
· The family is responsible for providing the child with appropriate belongings required for active participation in the service. These may include:
· Footwear;
· Clothing;
· Hats;
· Lunch boxes and water bottles.
· All personal property and belongings must be clearly named or labelled.
· The service will inform families through newsletters and other communications of appropriate personal belongings required at the service.
· Families are encouraged to leave valuable or fragile items at home. The service cannot guarantee against loss or damage but will take reasonable care of belongings, including items handed to staff for safekeeping. Staff will:
· Actively encourage children to care for their belongings;
· Remind children to use the designated storage areas and keep bags clear of walkways and exits;
· Provide suitable storage for belongings and secure storage for special or expensive items handed to staff. Essential medical, communication and disability support items must remain available as agreed in the child’s support arrangements.
· Medication must be handed to staff for storage under the medication and medical conditions procedures, unless an authorised self-administration arrangement applies. Staff must not leave medication accessible in bags. Keep soiled clothing in a sealed, named bag away from clean belongings and food.
· Personal electronic devices, including mobile phones, tablets and smartwatches, must be switched off and handed to staff at the start of the session for secure storage. Staff will identify the owner and return the device at the end of Before School Care or on authorised collection from After School Care, Vacation Care or Pupil Free day care. Staff must store these devices promptly and must not carry them while working with children.	Comment by Policy review: Device storage clarified to include smartwatches and tablets. The following paragraph preserves essential access for medical, disability and communication needs and links to the required digital safety procedures. Sources: ACECQA digital devices information sheet (2026); Victorian guidance on online safety for school-aged children.
· The Coordinator will agree and document any essential device access with the family for medical, disability or communication needs, including safe use and supervision arrangements. Personal devices must not be used to photograph or record children or staff. All device use must follow the service’s safe use of digital technologies and online environments procedures.
· During Vacation Care or Pupil Free days, children may occasionally bring games or toys when invited or approved by the Coordinator. Families should choose safe, age-appropriate items and avoid valuable or fragile belongings. Staff will apply the same reasonable care and storage arrangements to these items.
· Comfort items and disability support items may be brought by arrangement with the Coordinator. If an item poses a safety risk, staff will prevent access, inform the Coordinator and arrange its safe return to the family.
· The service will provide a designated lost property area accessible to children and families during operating hours. Staff will return named items where possible and remind families to collect unclaimed belongings.
· Any concerns relating to lost, damaged or stolen property must be reported to the Coordinator and managed in accordance with the grievance and complaints procedure. Staff will record significant concerns and inform the family. Any related injury or child safety concern must also be managed under the relevant incident and child safety procedures.
FURTHER INFORMATION AND RESOURCES  
Education and Care Services National Law Act 2010 (Vic), including National Law section 167 (protection from harm and hazards) and sections 175A–175J (digital devices).
Education and Care Services National Regulations, including regulations 77, 90–96, 103, 105, 106, 168(2)(h), 168(2)(ha) and 170–172.
National Quality Standard: Quality Areas 2, 3 and 7. ACECQA: Guide to the National Quality Framework; Using digital devices in centre-based education and care services (2026).
Read with the service’s child safe environment, safe use of digital technologies and online environments, medical conditions, medication, incident and complaints policies and procedures.
REVIEW CYCLE AND EVALUATION
Updated: 27 October 2026. Next review: October 2027, or earlier if requirements change or an incident identifies a need. The Coordinator and Principal or delegate will review implementation with staff and families.
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